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1106a

Guidelines

concerning the utilization of Declaration of Completeness no. 91

“Declaration of Completeness in relation to corporations and to 
 partnerships within the meaning of sect. 264a German Commercial Code1 

(including companies falling within the scope of 
the German Disclosure Act2)”

The following guidelines are meant to provide guidance to proprietors of tax-advisory firms and/or tax advisors concerning the utilization of 
the declaration of completeness (hereinafter the “Declaration of Completeness”). It is imperative that the Declaration of Completeness be used. 
These guidelines can merely provide general comments that are meant to avoid problems typically encountered when using a declaration of 
completeness. They cannot replace individual discussions with clients in relation to specific assignments.

Note: In the following, the term “Tax Advisor” refers to all types of providers of tax-advisory services, i.e. to tax advisors in the literal sense 
(Steuerberater) and to agents in tax matters (Steuerbevollmächtigte), each in single practice, as well as to joint practices, professional partner-
ships or firms of tax advisors in their admissible legal forms. Accordingly, these guidelines must be observed equally by all types of  professional 
practice.

Opening statement to the Declaration of Completeness
The Declaration of Completeness is meant to raise the client’s awareness with regard to his/her own (non-derivative) obligation to fully 
prepare annual accounts and/or his/her comprehensive duties to cooperate when instructing a Tax Advisor with the preparation of such 
annual accounts. It is not the objective of a declaration of completeness to explicitly list every possibly conceivable transaction, accounting- 
and valuation-related measure as well as any other disclosure obligations.

It must therefore be specified in the opening statement to the Declaration of Completeness — depending on the legal form in question — 
who is to authoritatively provide the information.

Depending on the individual case, the components of the annual accounts and the nature of the assignment need to be set out  unambiguously.

1. Information, clarifications and supporting documentation that were made available
The client declares, comprehensively, in relation to the pertinent facts and based on his/her own professional knowledge, that the (written/
oral) information and supporting documentation — usually written documents — provided by him/her is complete and correct. In this 
context, the Tax Advisor should pay attention as to whether the legal representative possesses a sufficiently high degree of expertise and 
understanding in the field of accounting in order to be able to declare that the information and supporting documentation provided is com-
plete. Otherwise, it would be advisable to additionally involve a person from within the company who has the subject knowledge required 
to provide the information.

Apart from that, depending on the size and organization of the company, the legal representative him-/herself will usually nominate 
 additional persons from within the company who handle all or certain parts of the accounting and who are to provide information.

2. Accounts and accounting records
2. a)
The legal representative declares that he/she has made the accounts and accounting records available in full. This does not require the Tax 
Advisor to have taken full possession of these records for purposes of discharging the work in line with the assignment. This declaration is 
meant to ensure that the Tax Advisor is afforded an opportunity to do so and that the Tax Advisor inspects these records at his/her own 
discretion.

Where any references are made to contractual agreements with external computer centers — in lieu of a client’s own IT — and to 
 organizational documents which, if required, are to be made available to the Tax Advisor, those references are to be read in accordance with 
the foregoing.

2. b)
This statement is meant to ensure observance of the principle of completeness and of showing balance-sheet items within the relevant 
period.

2. c)
The first scenario covers the situation that the accounts have been prepared by the Tax Advisor by means of his/her software and/or IT 
environment. 

The second scenario covers the situation that the accounts have been prepared by the client by means of software and/or an IT environment 
of his/hers located at the client’s company.

1 German Commercial Code = Handelsgesetzbuch (HGB).
2 German Disclosure Act = Publizitätsgesetz (PublG).
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